
Last date to apply – 10 January 2026 

 

"We're Hiring: Associate Project Coordinators, Subject Matter Expert, District 

Coordinator, Community Coordinators – Join Our Team! 

Positions  

Associate Project Coordinators, Subject Matter Expert and others 

Number of Positions: 016 

1. Research and Documentation -1 (Saksham Project - Location: Bhopal, Madhya 

Pradesh)  

2. Digital Communication – 1 (Saksham Project - Location: Bhopal, Madhya Pradesh) 

3. Subject Matter Expert (Food and Nutrition) 2 (Food and Nutrition Security Project - 

Bhopal Madhya Pradesh) 

4. District Coordinator – 2 (Food and Nutrition Security Project - Location: Guna, 

Shivpuri Madhya Pradesh) 

5. Community Coordinators - 10 (Food and Nutrition Security Project – Location: 

Bamohri, Guna, Pohri, Shivpuri Madhya Pradesh, Residence Compulsory in Same 

block and District) 

 

Job Type: Full-time 

 

Organizational Overview 

Vikas Samvad Samiti (VSS) is a Bhopal-based organization dedicated to capacity building, 

social research, community empowerment, and evidence-based knowledge development. 

Over the years, VSS has supported Indian Civil Society Organizations (CSOs)—ranging from 

grassroots groups to national networks—in making a meaningful impact on rural and 

vulnerable communities. In collaboration with partner organizations, VSS has launched 

initiatives aimed at strengthening civil society. 

Position Summary 

The Associate Project Coordinators and Subject Matter Expert will be responsible for the 

implementation of project activities at the state level. These positions are based in Bhopal. 

District and Community Coordinators are based at district and at village levels. The selected 

candidates will work closely with the Communication & Resource Mobilization and 

Management Team at VSS and will be required to travel frequently to project locations for 

implementation, coordination, and monitoring. These roles are crucial in fostering an 



inclusive, mission-driven workplace culture that aligns with the organisation’s Charter of 

Governance. 

 

The Associate Project Coordinator position is associated with the SAKSHAM project. The 

Saksham project is focused on strengthening the autonomy and capabilities of Indian civil 

society organizations (CSOs) to promote sustainable social change and contribute to 

achieving SDGs 16 and 17.   

The positions of Subject Matter Expert, District Coordinator, and Community Coordinator are 

related to the Food and Nutrition Security Project. This project focuses on strengthening 

food and nutrition security in the Sahariya community and developing a community-based 

management of malnutrition model. 

 

Key Responsibilities 

Position 1: Research and Documentation 

• Develop high-quality project documentation, case studies, and periodic reports. 

• Design and produce training materials (online and offline), online courses, IEC 

materials, modules, and manuals to build the capacities of CSOs. 

• Organize and support training and capacity-building programs related to strategic 

communication and resource mobilization. 

• Conduct research and analytical tasks as required by the project. 

• Other tasks as required  

 

Position 2: Digital Communication  

• Digital communication related domain in the project. 

• Plan /Organize training and capacity building programs related to digital Communication.  

• Development of Training manual, Modules, IEC material /info packs/ knowledge base and 
products, etc on the subject. 

• Development of resource Pool on the subject. 

• Preparing quality documentation, case studies and periodic reporting as per requirement. 

• Providing handholding support to CSOs on digital communication.  

• Support in VSS Organisational level digital communication related work. 

• Work as a team member of VSS Strategic communication team.  

• Networking   with CSOs and other Stakeholders.  

• Other tasks as are assigned by Project Coordinators/Theme Leads. 
 

Position 3 Subject Matter Expert -2   (Food and Nutrition)  

• Develop high-quality project documentation, case studies, and periodic reports. 



• Design and produce training materials (online and offline), online courses, IEC 

materials, modules, and manuals to build the capacities of Community Coordinators 

and  Community Leaders. 

• Conduct research and analytical tasks and lead efforts as required by the project. 

• MIS and related information management  

• Other tasks as required  

 

Position 4 District Coordinator – 2 (1 female) (Food and Nutrition)  

• Coordination of all activities at district and village levels  

• Develop high-quality project documentation, case studies, and periodic reports at 

district level  

• Coordination with district level administration 

• Prepare quarterly progress reports and share them with the VSS office in Bhopal 

• Manage district and state-level meetings, participate in network events, and 

represent the project at various forums. 

Position 5 Community Coordinators - 10 (Food and Nutrition)  

• Community Facilitator are responsible for organizing and mobilizing communities 

within their designated areas of activity.  

• They will organize community meetings and provide ongoing support to target 

groups.  

• Each community worker is assigned to 5 villages and is expected to report daily to 

the district coordinators. 

• Develop high-quality project documentation, case studies, and periodic reports at 

village level  

 
Qualification and Experience  

S. No. Post Education Experience Age Limit 

1 Research and 

Documentation 

PG in journalism, Social Work, 

Social Science, Rural 

Development or any other 

relevant discipline   

5 years  27 - 45 

2 Digital 

Communication 

PG in journalism, Social Work, 

Social Science, Rural 

Development or any other 

relevant discipline   

5 years 27 - 45 

3 Subject Matter 

Expert 

PG in journalism, Social Work, 

Social Science, Rural 

5 years 27 - 45 



S. No. Post Education Experience Age Limit 

Development or any other 

relevant discipline   

4 District Coordinator PG in journalism, Social Work, 

Social Science, Rural 

Development or any other 

relevant discipline   

5 years 27 - 45 

5 Community 

Coordinators 

Graduate or 12th in any 

discipline  

2 years 25 to 40 

 

Emoluments/Salary 

The indicative emoluments/salary for different positions will be as follows (subject to 

applicable taxes and deductions). The final salary will be determined based on the 

candidate's qualifications, experience, and alignment with the role requirements. 

1. Research and Documentation -1 (Saksham Project) – Rs. 40000 Per Month 

2. Digital Communication – 1 (Saksham Project) – Rs. 40000 Per Month 

3. Subject Matter Expert – 2 (Food and Nutrition) – Rs 40000 Per Month 

4. District Coordinator – 2 (Food and Nutrition) – Rs 28000 Per Month 

5. Community Coordinators - 10 (Food and Nutrition) – Rs 15000 Per Month 

 

Language Requirements 

• Fluency in English (verbal and written) 

• Professional proficiency in Hindi (verbal and written) 

• For District and Community Coordinators - proficiency in Hindi and Local Language 

(verbal and written) 

 

Essential Skills 

• Proven experience in documentation and research 

• Strong facilitation and training skills 

• Adept in MS Office: Word, PowerPoint and Excel 

• Ability and willingness to travel extensively to field areas 

• Creative mindset with the ability to work independently 

• Excellent analytical and problem-solving abilities 



 

How to Apply? 

Please apply through the following link: 

https://forms.gle/E7wSEpTRqBEAphFT6 

 

Scanner:  

 

       Email: office@vssmp.org 

     Phone: 0755-4252789 

     Website: www.vssmp.org 

Last date to apply – 10 January 2026 

Only shortlisted candidates will be contacted. 

https://forms.gle/E7wSEpTRqBEAphFT6
http://www.vssmp.org/

